
 

 

 

 

 

 

The purpose of this position is to provide assistance to members of the public in complying with 

regulations governing the building of structures. This position is responsible for processing building 

permits and plan review applications, review the plan review and permit applications and submittal for 

completeness and documents; and calculates permit and plan review fees.    

The candidate should possess the ability and knowledge to process necessary forms, applications and 

plans for the issuance of development and construction permits; review plans and specifications in 

compliance with applicable codes and standards for minor building projects, as well as input and 

retrieve data and statistical reports, assist the general public in Federal, State, and local code 

interpretation, regulations, and proper documentation; apply city codes and policies regarding zoning 

and other environmental matters, and ability to read and interpret complex building plans. The 

candidate must display excellent customer service, organizational skills, as well as exceptional 

interpersonal skills. 

Requirements:  

A high school diploma or equivalent is required.  An Associate degree or trade school certificate in 

Building or related field is preferred.  ICC Permit Technician Certificate is desirable.  One year 

experience working the public counter processing permits, plans, etc. is required. 

 

Ideal Candidate:  

This position requires knowledge of current building related laws, regulations, codes, and ordinances.  

A basic knowledge of accepted safety standards and methods of building construction for commercial, 

industrial, and residential buildings is required. 

The individual should be able to exercise sound judgment, be able to plan, be well organized, have 

excellent verbal and written communication skills, work well under pressure, and be proactive, 

flexible, and cooperative.  The ideal candidate should also be accurate, timely, and discreet. 

 

 

Filing Deadline:   

OPEN UNTIL FILLED.  City application required. City of Big Bear Lake, Attn: HR, P.O. Box 

10000, Big Bear Lake, CA 92315 (909) 866-5831. EOE/ADA.  www.citybigbearlake.com. 

EMPLOYMENT OPPORTUNITY 
COUNTER TECHNICIAN 

$27.02/hr.-$32.84/hr.  
Plus Benefits 

 

 

 

http://www.citybigbearlake.com/

