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March 3, 2021 

 

You are invited to quote the 2021 Copier Lease and Service Agreement for the City of Big Bear 

Lake.  All bidders must provide a detailed proposal based on the following:      

           

1. 4-Year Lease of 6 Copiers:  Provide an itemized bid by copier. We currently lease the 

following Sharp models: (3)MX-6070N, (1)MX-M365N, and (1)MX-3050N and one 

Ricoh Model: (1)MP-W6700SP.  Please provide a proposal for comparative copiers.  The 

copier models do not necessarily have to be replicated but the level and capacity of services 

must be maintained if not exceeded.  All copiers must be new.  Refurbished copiers will 

not be considered.  Copiers must include the following features: 

 Scan to File:  

i. The (3)MX-6070N and the (1)MX-3050N equivalent copiers must be able 

to scan to a network file and be able to scan in color and black & white.  

ii. The (1)MP-W6700SP and the (1)MX-M365N equivalent copiers must be 

able to scan to a network file and be able to scan in black & white. 

 IP Printing: All copiers must be set up as a network printers. 

 Printing and Copying:  

i. The (3)MX-6070N and the (1)MX-3050N equivalent copiers must be able 

to print and copy in color and black & white.   

ii. The (1)MP-W6700SP and the (1)MX-M365N equivalent copiers must be 

able to print and copy in black & white only. 

 Hardware Accessories:  

i. The (3)MX-6070N equivalent copiers must be able to sort, staple, hole 

punch, collate, reduce, enlarge, and automatic document feeder. 

ii. The (1)MX-3050N, (1)MP-W6700SP and (1)MX- M365N equivalent 

copiers must be able to reduce, enlarge, and automatic document feeder. 

 Wireless: One copier (equivalent to the MX-6070N) must have wireless 

capabilities. 

 Fax: Copiers must be able to fax. Except for the (1) MP-W6700SP equivalent 

copier. 

 Paper Sizes: The copiers must accommodate the following paper sizes: letter, legal, 

11x17, and cardstock. The (1) MP-W6700SP equivalent copier must accommodate 

up to 36 inch in width. 

 Security Features: Please indicate security features 

 Usage: Our current quarterly usage is as follows: 

Copier Black & White Color 

MX-6070N Clerk 7,000 10,500 

MX-6070N  Planning 5,000 10,000 

MX-6070N  Finance 3,500 5,000 

MX-M365N Building 4,000 N/A 

MX-3050N PW 3,000 5,000 

MP-W6700SP 500 N/A 
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2. Service and Supplies: The bid must include service and supplies for all copiers listed above.  

Service and supplies include: 

 Labor and parts for the copiers for service and preventative maintenance. 

 Bid must include all copier supplies (i.e. toner, staples, etc.), excluding paper. 

 Please provide a technical support description sheet.  Promised response time must 

be included.  Please include the number of copier technicians in the County of San 

Bernardino for the copiers included in the lease.   

 Bill-Back: For each entire workday that the copier is down we require the option to 

take a proportion off of our monthly lease bill. 

 

3. Installation, Programming, Training, and Removal: The bid must include installation, 

programming, and training for the copiers listed above.  Removal at the end of the lease 

must be included in the lease.  Please include a description of your installation and training 

procedures. 

 

4. Sample Lease: Please provide a sample of your current lease template.  Lease must include 

an early termination clause.  Lease must also include a month-to-month renewal option at 

the end of the term. 

 

Please respond with your proposal no later than 5:00 p.m. March 31, 2021.   

 

Mail Proposal:  City of Big Bear Lake, Attn:  Christine Bennett 

   PO Box 10000, Big Bear Lake, CA.  92315 

Fax:   (909) 866-5491 

Email:   cbennett@citybigbearlake.com  

Phone:   (909)866-5831 x136 

 

Contract Start Date: Delivery and installation will be planned on or about the first week of 

August 2021. 

 

All bidders are welcome to walk through our facility and take a look at our current equipment.  A 

walk through is not necessary.  Please call or email Christine to schedule a walk-through. 

 

The City of Big Bear Lake has the right to reject all offers or discontinue the RFP.  The City of 

Big Bear Lake has the right to accept any offer submitted. 

 

Sincerely, 

 
Christine Bennett 

Senior Administrative Analyst 
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